
This is a step wise guide 
for Online Birth Certificate - 

Name Inclusion Service

Welcome to NDMC 

Visit the following link
https://eservices.ndmc.gov.in/nameinclusion/ 

https://eservices.ndmc.gov.in/nameinclusion/
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DISCLAIMER

1) Online name inclusion can only be done by parents. 
2) Aadhaar verification of Mother/Father will be done with Digi 

Locker application. 
3) Name inclusion of up to 365 days is free through this portal. 
4) Name inclusion of above 365 days, will be charged a amount 

of Rs.10.
5) Name inclusion of above 365 days : Name shall be included in 

Birth Certificate only after successful receiving of payment. 
6) Applicant will be redirected to Digi Locker. You have to 

successfully login with DigiLocker and accept consent to 
share data with NDMC. 

7) Child name once entered shall be charged only at CFC 
Centers. 
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PREREQUISITE

1) In this process you are required to Login to DigiLocker. So you are 
advised to Sign Up the DigiLocker (if you are not signed up yet). 

2) Sign up to DigiLocker with your same mobile number which is linked 
with Aadhaar. 
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Search your Application

You can 
search your 
application 
with any of 
these three 
combination

1

Enter Captcha2
Click to 
Search

3
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Select your Application

Name

Check and 
Select your 
application 

from here to 
continue.
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Search your Application

Index

Enter your 
mobile number 

here

1
Click here
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Validate your Application

Index

Enter 
Father’s 
Name

1

Enter 
Aadhaar 

Number of  
Father

2

Enter 
Captcha

3

Click to 
Validate
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Login to Digi Locker

Index

Sign in with 
your same 

mobile 
number which 
is linked with 
your Aadhaar 

number. 



Enter OTP

Index

Enter 
OTP

1

Click 
here to 
Sign In
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Consent to Share Aadhaar

Index

Click here to 
allow your 
consent 
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Fill up 
the 

required 
details

2

Click here to 
submit and 
proceed

Name Inclusion 
before 365 days

3

Name Inclusion

Please note that 
if you applied for 
name inclusion 

within 365 days, 
then after 
submission 
(Step-3), the 
process is 

completed and 
the required 

certificate will 
be generated 

which you can 
download/print.
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Index

Fill up the 
required 
details

1

Click here to 
make 

payment

2

Name Inclusion 
after 365 daysName Inclusion



Name Inclusion 
after 365 daysPayment Information

Index

Click here to 
confirm your 

payment 
information 
and proceed 

further. 



Name Inclusion 
after 365 daysChallan Created

Index

Click here 
to pay the 

challan



Name Inclusion 
after 365 daysVerify Challan & Pay

Index

Enter 
Captcha

2
Click here to 

pay the 
challan. 
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Please note that 
if you applied for 
name inclusion 
after 365 days, 

then after 
submission 

(Step-3), pay the 
challan amount 
and the process 

is will be 
completed. 

Thereafter the 
required 

certificate will 
be generated 

which you can 
download/print.

1



Thank-you


